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A. Request for Quotation

Purchaudi MuniciPalitY

Office of MuniciPal Executive
Hat'Baitadi

Be-qrleij-f-oI-Otlo-t3!r.o-n-

FoR sKILis or'vnloPMENr rllH$
i Ioi""r"* 1oz + r rr t zz (B's' 208 1/08/07)

1

G

HIRING AFIRM
(Date of First

The Ministry of Labor' EmploYment and Social Security (M0LESS ), Prime Minister EmPloYment

(IDA) toward the

Program

from the International DeveloPment Association
cost of

eMEP) has received financtng Hat,Baitadihas received

fund on conditional grant through fiscal transfer

(YETI) Project'

from the YETI
Purchaudi
Project and

MuniciPalitY
intends to aPPIY pafi of the proceeds

Youth EmPloYment Transformation Initiative

toward PaYments under the contract for Hiring a Firmfor Skilk DeveloPment Training in LL

an open comPetitive process under the Procedures

A firm will be selected through
of YETI Project ftom Request for Quotation (RFQ)

o'as specified in the Project OPerations Manual
firms. The brief descriPtion of the

Purchaudi Municipality Hat'Baitadi invites sealed quotation ftom the qualified

is as follows
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your price quotation, the necessary rechnical specifications' Service

requirements una p'itt"''t"riJ'it *itr-l ttq'i"d q'uniity are enclosed herewith'

2. You shall submit one original of trr'e ||ce Quotation. with the Form of Quotation, and clearly marked

,.original,,. vor. q.iltutionTn *," attached f**} ,h";il be signed, *"i"0 i' an envelope and addressed to and

deliv"ered in the following address:

MuniciPalitY Address: Hat'Baitadi

Municipality/nu'uf'fufuni"ifality Name: Purchaudi Municipality

TelePhone: 096690803

Email:- ito.purchaundi@gmail'com . .
your quotation ,r.^,-#i"companied by adequate technicar documentation and catalogue(s) and other printed

material or pertinent information (i, Ergi#il;t"*;;;;'"g;;; and addreises of firms providing

service facilities

A firm which meets eligibilitY , qualification and minimum technical competence will be scored. The highest

scorer firm will be selected and awarded the contract' The firm will be evaluated applying the following roled

und evaluation crileria.

At least 3 qualified firms are required for comPetitive If three qualified quotations are not received in
proposal

the first call, LL shall re-advertise second time. A single quotation shall be accePted if it meets eligibilitY and

criteria after second call of quotation' LL can
in the absence of

qualification

4.

In addition, the quoted price shall include Value Added Tax (VAT)'

The selection of service provider rvitl be gTtt on the Project operalions Manual accepted by The world Bank

and Ministry of Labour,'Employment ana so.iai'se.*ti,v1 *tt brief process is described below'

10

25I of Firm inrs ofNumber o{
killsvocational

tradesrelevanttn2 5

20marks

'ks, if no gets no
district ifYes gets full mar

Registration in the same
Experience andJ

lan andworkroach
ReferenceofTermsto

4
100

5
ancial P

Cost of the

Total

single qualified proposal or no proPosal after second call.
approach to the market directlY
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5. Fufther information can be obtained from:

Address: Hat, Baitadi
Municipality/Rural ilunicipaliry Name and District:- Purchaudi Municipality 'Hat 

Baitadi

TelePhone:- 096690803

Emait:- ito.purchaundi@gmail'com

6. The bidder whose quotation has been accepte!. {f] [n3t'l*,:.ltnt 
award of contract through the Letter of

e...ptun.. issued ty the Purchatrdi Municrpalitl Hat'Baitadi District'

T,Biddersshouldsubmittheirquotationswiththefollowingdocuments.
I. A comptetJnorm oiQuotations (Attached) with details of cost'

II. Approach, JI;th;"I"g], work plan and response to terms of reference'

III. lnformation of experienc.; c.n",ui'ul1d speclfic of the firm in vocational and skills development

training with supporting documents-Annex-2

IV. Best 3 years turnou.. oT the firm over the period of the last 7 yeats- Annex-3(C)

V. Information of trainers/co-t.uin".r'i*itti lu*t *o Brief CVs-Maximum 2 pages) with the years of

experiences, education andqualifications - Annex-3(D) 'sffar or Cottage and
vL Registratioir ""rtin.ut. 

of firm in any government entities such as company regr

Sm;ll lndustry Office or in Local Level'

Vll.PANandVATRegistrationwithLatestTaxClearanceofFY207gl80orDateextensionfortax
clearance if it is under clearance process' 

rrovider.
vI[. Do"u.n"rt, ;irr;;; affiliated and renewed with GTEVT as a short-term tralnrng ]

8. UndertheWorldBank,sAnticomrptionPolicy,biddersshallobservethehigheststandardofethicsduringthe
procurement and execution of suih contracts. rurr"iripairv/Rural Munic"ipality will reject a proposal for

award, and will recommend to impose run.ilon.--on'pu,ii.t involved, if it determines that the bidder

recommended fbr award or any other patv, nas engag.J ii 
"o..opt, 

frauduient, collusive, or coercive practices

in competing for, or in executing, the Contract'

Sincerely,

Chief Administrative Offi cer

Purchaudi MuniciPalitY Baitadi'

,'
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Authorized Signamre:

Name and Title of SignatorY:

Name of Service Provider:

Address :

Phone Number :

Fax Number, if anY:

Email address:

SlPage
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D. PRICE SCHEDULE

Name of Service Provider:
SummarY of Total Cost

l. Remuneration:

Note: Please rate onlY keY exPerts and non'keY such as Main Trainers/Co-experts

other suPPort staff as needed who are assigned diring the taining

2 Reimbursab ,te

Cost may include: Training materials cost, equiPment cost, DSA for
Note:
snacks, rental ofhall, utilities und travel etc'

Total Price for the training services (ln words)- Inclusive of VAT

skills tainer und

Item
Total Price in NPR

Cost of the Financial ProPosat

(1) Remuneration

(2) Reimbursable

13%VAT

Total in NPR
Time InPut in
Person/Month

Person-month
Remuneration

Rate
Number/QuantitY

(Nos)Name
No.

RemunerationTotal cost of

Total Cost in NPR
QuantitYUnit CostUnit

Type of Reimbursable ExPenses
SNO

Total Costs for an Event

Signature ofService Provider ,uit
$;;;' il;; of discrepancv between unit price

6[Page
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E. FORMOFCONTRACT
THIS AGREEMENT number made on 2}24,between(Name of

........ Municipality/Rural Municipality") on the one part and " " " " "
called "the Service Provider") on the other part'

Signature and seal of the Municipality/Rural
Municipality:
For and on behalfof

(Chief Administrative Offl cer)

Name of Authorized Representative

Signature and seal ofthe Service provider:

For and on behalfof

Name of Authorized Representative

LL) hereinafter called "the
. . . (hereinafter

WHEREAS the Municipality/Rural Municipality has requested for quotation for "Hiring a Firm for Skills

Development Training'in LL,,, (hereinafter .uil"d "Contract") and has accepted the Quotation by the service

providei for the servicei under Contract at the sum of NPR (""""""""""""") hereinafter called

ttthe Contract Price"

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

l. The following documents shall be deemed to form and be read and construed as part of this agreement, viz:

a) Form of euotation, Terms and Conditions of Service, Terms of Reference - Annex l, Price Schedule and

Proposed HR/keY trainers.

b) Addendum(ifaPPlicable);

2. Taking into account payments to be made by the Municipality/Rural Municipality to the service provider as

hereinafter mentioned, the Service providei hereby .on"lodet an Agreement with the Municipality/Rural

Municipality to execute and complete the supply of goods and services under the Contract and remedy any

defects iherein in conformity with the provisions of the Contract.

3. The Municipality/Rural Municipality hereby covenants to payl in consideration of the acceptance of Contract,

delivery of the services and supporti therein, the Contra;t Price in accordance with Payment Conditions

prescribed bY the Contract.

IN WITNESS whereof the parties hereto have executed the Contract underthe laws of Nepal on the date indicated

above.

TlPage
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2.

F. TERMS AND CONDITIONS OF SERVICE

Schedules for Activities

All the services in price Schedule and Performance Specifications/Requirements as per TOR shall be

"o*pf.t.a 
within j.S months of contract signing'

Fixed Price: The prices indicated in the Form of Quotation are firm and fixed and not subject to any

ffi ment during contract performance'

Activiry Schedule: The services should be completed as per above schedule'

Insurance:Theservicessuppliedunderthecontractshallbefullyinsuredinafieelyconvefiibleculrency
againstlossordamageincldertattomanufactureoracquisition'transportation'storageanddelivery'The
insurance shall be in an amount equal to 110 p.;;;;"|th; value of the Goods on "All risks" basis'

Applicable Law: The contract shall be interpreted in accordance with the laws of the Nepal'

Resolution of Disputes: Purchaudi Municipality Hat,Baitadi.and the Service Provider shall make every

effort to resolve amicably by direct informal ,"goiiution any disagreement or dispute betweerr them under

or in connection with ihe'Contract. rn tr," '7" 
or a ai'pute-between the Purchaudi Municipality

Hat,Baitadi and the s".ri". p.orider, the dit;;;; 
't.,uti 

ut."t't"d in accordance with the provisions of the

relevant Nepal's arUltration iaw as defined by T'iepal Council of Arbitration'

Delivery and Documents: Upon se-rvice delivery, the Service Provider shall provide the following

d*;;t t" th" MunicipalityiRural Municipality:

Copies of the Service Provider's invoice with'

a. Inception Report: covering final work plan and tr.ai1i1e. approach' ffade wise training plan' no of

participants, venues and logistics suppoft r"qui."a within t0 days ofcontract effective date'

b. Mid-Term Report: Training progress l"po,t of LL with the information on Participants, trades

"' 
puni.ipu*d, wiinin 45 days of contract effective date'

c.FinalReport:Withinoneweeksofcompletionofalltraining,theserviceprovidershallsubmitthe
Training comPletion rePort with'

- consolidated Report covering the number of participants trained in each trade' Learning from

the training program' Training Analytic Rep?T 1ver11131Uer 
of beneficiaries' age group'

gender, ,uit and ethnicity' trade areas covered by benettctanes'

- Recommendation on the potential areas of improvement'

- A Final Report in Nepali or English Language'

Payment:Paymentofthecontractpriceshallbemadeinthefollowingmanner:

payment shall be given to the service provider after successfu I delivery of the items of services'

Payment Modality shall be as follows'

- An advance payment equivalent to I 0 % of the contract price will be made against the bank guarantee'

- l.t installment: l0 % Payment against the inception report.comprising the service provider's work

plan, information on .n.oll.d trainees, *rrrin1"ii* of training locations and venues after Inception

J

4.

5

6.

7

8

SlPage

Tentative Timeline
Activities

202511115servlcetheofCommencement
from the contractWithin l0

45w from the contract
Mid Term

from the contract signtngWithin 2.5 month
Final Training comP,letion RePort

Report,
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2nd installme nt. 3fyoof payment upon 50% completion of training and submission and approval of

.ia-r..* report after, Mid-Term Report

3'd installment: Final 60% payment upon successful completion of training and submission and

approval of final report by LL after Final Report'

9. Warranty: Not APPlicable

10.

ll

t2

l3

Defects: All defects related wirlr taining quatity will be corrected by the Service provider without any

cost ro the Municipatiry/Rural Municipality *iiii^ z auvs from the date of notice by Municipality/Rural

ForceMajeure:TheServiceProvidershallnotbeliableforpenaltiesor.terminationfordefaultifandtothe
extent that it's delay in performance or other i"ii*t i"p"iform its obligations under the Conffact is the

result of an event of Force Majeure'

For purposes of this clause, "Force Majeure" means an events beyond the control of the Service Provider

and not involving tfre s"irit" Provideris f""ft ". 
,.gfG"i:t l'0. ntt foreseeable' Such events may include'

but not restricted to, act of Municipalitymurat tvturici"pality in its sovereign capacity, wars or revolutions'

i""t, n""at, epidemics, quarantine restrictions' and fieight embargoes'

lf a Force Majeure situation arises, the Service provider shall promptly notifu the Municipality/Rural

Municipality in writing of such condition ,ai; il; cause thereof' Lni"st otherwise directed by the

Municipality/Rural Muiicipality in writing, trr.^i.rrLr provider shall continue to perform its obligations

under the conract u, ru, u, is reasonably pt"tti""r, t'a shall seek all reasonable' alternative means for

performance not prevented by Force Majeure event'

(i)Specificdetailsandtechnicalstandards,descriptionofservicesandservicerequirements'
Approach *if"f"tf'oaology as indicated in TOR Annex-l (attached herewith)

Service Provider confirms compliance with above specifications'

Failure to perform: The Municipality/Rural Municipality may cancel the Agreement if the Service Provider

fails to deliver the Goods und ierviies. in u..ordunce with the above terms=and conditions' in spite of a l5-

day notice given by irr. *irrl.ipulityiRural i;;;i;'dttt, without incurring anv liabilitv to the Service

Provider.

NAME OF SERVICE PROVIDER:

MunicipaiitY

Authorized Signature:

Place:

Date:

Ch\etd

,
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Annex-l: Terms of Reference

Training Provider for the Vocational and Life Skills training at LLs
Name of Local Level:
Number of Trades: 2
Name of the Trades: (Electrical repairs & Carpentry).

L Background
Prime Minister's Employment Program (PMEP) is Government of Nepal's flagship program which envisions
guaranteeing minimum employment of 100 days of work to the registered unemployed in labor-intensive public
works programs (PWPs) or provide a subsistence wage in the absence of work, to eligible households. Youth
Employment Transformation Initiative (YETI) project supports PMEP to improve the employment suppoft services
and labor market outcomes of the youth.

The YETI project will aim to address gaps in the labor supply-side interventions and complement ongoing
initiatives on the labor demand side. On the supply side, the project will aim to address the lack of a systematic
approach to the provision and management of employment promotion services and systems to support job seekers.
On the demand side, the project will aim to generate shorl-term temporary employment opportunities for the most
vulnerable, which can improve their short- and medium-term productivity. The focus on youth will address risks of
fragility and conflict.

The Project Development Objective (PDO) is to improve employment services and labor market outcomes,
especially for youth. Improved labor market outcomes for youth refer to increased earnings/improved livelihoods
for the individual beneficiaries ofthe project.

YETI aims to supplement temporary employment through cash for work with up to 40 days of onthe-job training
and up to 10 days of life-skills training in an effort to introduce elements of productive inclusion in PMEP. The
training is expected to increase skills and employability of the beneficiaries, to help them to become less vulnerable
to shocks and reduce their reliance on public works.

The skills training is intended to help temporary employment beneficiaries acquire skills that are relevant to the
work they are doing. The target group is largely unskilled beneficiaries of PMEP. The sessions will be delivered at
the local level, by locally procured firm(s). Trainees will continue to receive wages from the PMEP during the
duration of training.

Various agencies across the government, projects and programs have been delivering skills training in Nepal for a
long time. In the government two agencies, Council for Technical Education and Vocational Training (CTEVT)
under Ministry of Education, Science and Technology and Vocational and Skill Development Training Center under
Ministry of Labor, Employment and Social Security, have curriculums for training provision. Typically, short-term
skills training modules are three months long (390 hours) and combine theoretical and practical aspects. For YETI,
MOLESS has prepared shorter training modules and curriculum in five identified trades as mentioned below:

l. Electrical repairs
2. Carpentry

One additional module of Life Skills Training has been envisioned to enhance entrepreneurship and self-
employment initiatives of the ministry to support the trained cash for work beneficiaries who want to find
employable opportunities. The life skills sessions will cover a range of topics and are expected to promote goal
setting, decision making, self-esteem among beneficiaries and financial literacy to promote some behavioral
changes and help them engage in more productive and sustainable activities.

Training Service Provider is a professional hrm with knowledge and experience in the areas of skill based
vocational training and life skills training.

U. Objectives of the assignment
The main objective of the assignment is to deliver vocational skills in five trades and life skills training using the
approved curriculum for the YETI cash for work beneficiaries alongside cash for work to improve their skills.

III. Scope of Work

10lPag



1. Prepare the training schedule and plan with appropriate approach and methodology in collaboration with the
relevant LL. The plan should define training event by trade, location, number of trainees in each group not
exceeding 25 trainees per training event.

2. Provide 40 days of vocational training and I 0 days of Life Skills training in the trades selected for the LL to 40
YETI beneficiaries of the LL as the curriculum

3. Provide relevant hard copies of learning materials, including training materials, as defined in the curriculum,
4. Monitor participants attendance during training,
5. Provide training completion certification in the related trades for participants,
6. Consult and coordinate with the employment service center (ESC) at the local level for implementation support,
'7 . Prepare training completion report with acknowledgement of completion by the relevant LLs,

a. Training Approach
The training to YETI beneficiaries from Local Level will be delivered through total of estimated 2 events, in groups
of 20-25 (Maximum) trainees.

Each training session rvill be for a total of50 days (40 days ofeach trade and l0 days oflife skills).

Details on numbers of session and oftrainers

The training shall be delivered using a method that includes slides, illustrative materials and engineering
instruments to demonstrate use of appropriate tools. The illustrative materials used for training should be relevant to
the fraining purposes. The training should also comply with social and envirohmental safeguard provisions of the
project.

IV. Assignment Duration
The assignment to be completed within 2.5 months from the contract effective date

V. Major Outputs and Deliverables of the Assignments:
l. Inception Report: Covering final work plan and training approach, trade wise training plan, no of

participants, venues and logistics support required within l0 days ofcontract effective date.

2. Mid-Term Report: Training progress report of LL with the information on Participants, trades
participated, within 45 days of contract effective date.

3. Final Report: Within one weeks of completion of all training, the service provider shall submit the
Training completion report with
a. Consolidated Report covering the number of participants trained in each trade, Leaming from the

training program, Training Analytic Report covering number of beneficiaries, age group, gender, cast

and ethnicity, trade areas covered by beneficiaries,
b. Recommendation on the potential areas of improvement,
c. A Final Report in Nepali or English Language.

VI. Support to be provided by LL
a. List of trainees and coordination, Service provider must coordinate with LLs and facilitate to

ensure ffainees participation.
b. LL shallprovide 50 days of wages during the training period for all beneficiaries.
c. Training cuniculum for all trades.

VII.Eligibility, Qualifications and Technical Qualifying Criteria and Selection of Service Provider:
A. The targeted service providers are the firms having demonstrated experience in conducting, managing,

supervising and implementing short term market-oriented skills training with the following eligibility
and qualification requirements,

'11 lP a g e

1 Electrical repairs https://pmep.sov.np/uploads/svl labus/ I 67299626 1 -electrichomes.pdf
2 Carpentry https ://pmep. gov.np/up I oads/syllabus/ I 6729963 22-carpenter.pdf

I Number of trainees per LL 40

2 Number of trainees per training event Maximum 25

2J Number of training events per LL

S.

N.
Trade link for curriculum



B

l. The service providers should have registered in the office of the company registrar or Small or

Cottage Office or in Local Level'

2. PAN and var negistration with Latest Tax Clearance of FY 2080i81 or Date Extension for tax

clearance if it is under clearance process'

3. The service provider should be affiliated and renewed with GTEVT as a short-term tralnlng

provider.
4.Shouldhaveatleast3yearsofproventrackrecordofexperienceofconductingvocationaltraining

program of minimum:"so l',ou.s of duration in relevant at least in one trade proposed'

5. Should have at least NPR 2 million annual turnover in the best 3 0f the last 7 fiscal years'

HR Requirement and Qualificationl

are the tables for and staffs to conduct a event.

Short Term Training Leve I-II/TSLC with ToT

from TITI in the relevant occupation/subject'

l. In the trades/occuPations like Road RePair and Maintenance, CarPentrY,

Masonry (brick and stone masonrY), Plumbing and Electrical RePairs, if no

Level-II is available in academic program, Level-I with ToT
from TITI and one year exPerience will be

taken as minimum

Short Term Training Leve,l-I or TSLC in the relevant occupation/subject'

+2 or equivalent, at least 5 years ofgeneral work experience' has received TOT

for life skills and conducted at least two life skills sessions'

C Selection of Service Providers:
The selection of service provider will be based on the Project operations Manual accepted by MoLESS and

Support Staff (Non-KeY Human Resource)

+2 or equivalent

+2 or equivalent

World Bank.
A flrm which meets eligibility, qualification and minimum technical competence will be scored. The highest

scorer firm will be selected and awarded the contract. The firm will be scored the criteria.

o

A public notice shall be published giving the minimum of 15 days of public notice by LLs' If at least 3

qualified proposals are not receivedlt nrrt.uti, r..ond notice to-be pullished by giving at least 7 days of

notice. Sufficient competition will be 
"nru..a 

ir* at least 3 qualifiei firms" If there is only one quotation

received during the first call, LL shall re-advertise second timi. tf only one proposal submitted or no any

proposal received in the second call, even u,ingi. proposal shall be accepied ifmet eligibility and qualification

criteria. LL can approach to the market for AirSci ioritu"ting in the absence of single qualified proposal even

after second call.

Main TrainerI

Co-trainer2

Main Trainer or life

either ofthe above are qualified

to deliver life skills as well)

skills (unless

Training

Coordinator

Monitoring Officer4.

10killssvocational trainingFirf lnmoofrs anyumN ofber experienceyeaI

25
Carpentry)

2stone Plumbing;and masonry );1 Masonry (bricktradeslnrtence (relevantExpe
4.Electrical repalrs;

2

5
3 Experience and registration in the same district

20
4 ofs ReferenceTeto rmndaod work respondinobMeth planologyApproach,

40
5 l/FinancialCost of the P

100
Total

12lP

,,d

S. N.

S.N. Criteria
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Sample Templates for Proposal

(A). General Work Experience

(B). Specific Experience

(C). Financial Capacity

(D). Key Trainers

+
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Annex-2: General and Specific Work Experience

(A). General Work Experience

(Details of assignments undertaken by.firm or member of a JV)

(Note: Supporting documents for General Experience should be submittedfor above)

(B). Specific Experience

Details of similar assignments undertaken in the previous seven years
(ln case of j oint venture of two or more firms to be filled separately for each constituent member)
Firm's Name:

(Note: Supporting documents for Specific Experience should be submitted agqinst the above information.)

Annex-3: Financial and HR Capacity of Firm

(C). Financial Capacity ti

S.

N.
Name of

assignment
Location

Value of
Contract

Year
Completed

CIient Description of work carried out

I

2.

3.

4.

5.

s.
N.

Name of
assignment

Location
Value of
Contract

Year

Completed

Client Description of work carried out

I

2

J,

4.

.t.

case venture or more each constituent

'l4lPage
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TurnoverYear

FY

FY

FY

Average Annual Turnover ofBest of 3 Fiscal Year

Of Last 7 Fiscal Years

Q,tore: Supporting documents for Average Turnover should be submitted against the above information such as

Tax Cleqrance Certi/icates of the previous 3 Fiscal years)

(D) Key Trainers (Include details of Key Trainers only)

(In case \;enture two or more to be each constituent

(Please insert more rows as necessary)

Officer
Municipality

Chief of Administraiive Otr'9-u1
Hat,Baitadi

Nationality
Specific Work
Experience (in

year)

Work Experience
(in year)

Highest
Qualification

PositionSN Name

2

J

4

5

,l
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